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O PABOTE C IEPCOHAJIbHBIMHA AAHHBIMU PABOTHUKOB

MYHHUHIAJILHOTO 0I0/I’KETHOTO yUpekKIeH sl A0N0THHTEIbHOI0 obpa3oBanus
Hentp NICHX0JI0r0-1eIarorn4ecKoi, MeAHUMHCKON M COMHANIBLHOI MOMOILIH
«PoaHuK» MyHUIMNIaIBHOTO oOpasoBanus - lllnaoBckuii MYHHUHNAJbHBIN

paiion Psizanckoii o61actu

1. OO6wmue noJioxkeHus

1.1.Hacrosiuee  ITonoxkenue paspaboTaHO B  COOTBETCTBHM ¢

Koncturynueii PO, TpynoseiM komekcom P, DeniepalbHBIM  3aKOHOM  «O
NCPCOHAIIPHBIX JaHHBIX» 0T 27.07.2006 r. Ne 152-3, Ilepeunem cBenennii
KOH(DUIECHIINATBEHOTO XapaKTepa, yTBepiKIeHHBIM Ykazom [lpesumenta PD ot
16.03..1977 Neu 188, nocranoBieHmem ITpaButenscTBa Poccuiickoii Denepanyn
or 17.11.2007 Ne 781 "O6 yrBepxacHuu Ilonoxenns o6 obecrneyenun
0€30MacCHOCTH MepCOHANBHBIX AHHEIX npu MX 00paboTke B MH(OPMAIMOHHBIX
CHCTEMAaX  MEPCOHAIBHBIX  JAHHBIX» M JIDyTUMH  COOTBETCTBYIOIIUMU
3aKOHO/IATCILHBIMU M MHBIMM HOPMATHBHBIMHU TIPaBOBBIMH aKTamu P®.
1.2.0cnoBnas uens Hactosimero ITomoeHns — YCTAQHOBJIEHUE €JMHOTO MOpsKa
SAlIUTBI MEPCOHAIBHBIX JAHHBIX PaGOTHHKOB YUPEKICHUST JUist obecreveHus
SalIUTEL €ro nmpas M cBOOOA 1pu 06paboTke [ICPCOHAJIBHBIX JaHHBIX, B TOM YHCJIe
SalITEL NIPaB HA HENPUKOCHOBEHHOCTh YACTHOM JKH3HH, JUYHYIO U CEMEHHYIO
TaiHy.
1.3.Hactosiupum  TTosnoskennem ONPENCIIACTCS MOPANOK MOJIyYeHus, o6paGoTKy,
XPaHCHUs, NEpeaavn u Jio0Oro JApyroro MCMoJb30BAHS NEPCOHANBHBIX JaHHBIX
pabOTHUKA, a TaKXKe BEICHUS €ro JHYHOIO ACla B COOTBETCTBUH C TPYIOBBIM
3aKOHOAATENLCTBOM P,
1.4B  mHacrosmem ITonoxkenuu UCTIOJIb30BAHBI  CIICAYIOLIME TEPMUHBI U
OIpE/ICCHHMS:

—  paboTHUK — dusnyeckoe i, COCTOSIIIEE B TPYAOBBIX OTHOIIEHUSIX C
paboTonarenem;

— paboroxarens —upekrop MBY JO Llentp «Poanuky

~ HpeiACTaBuTeNb paboTomarens — paGOTHHK, Ha3HAYCHHELH IIPUKa30M
paboTonaTesnsi OTBETCTBEHHBIM 3a cOop, 06paboTky, XpaHenue u nepenavyy JaHHbIX
PabOTHUKOB;



—  TepCOHAJIbHBIE JaHHBbIE — JIt00as HHGOpPMAIUs, OTHOCAIIASCSA K OMPEICICHHOMY
WIM OMNpENEsIEeMOMY Ha OCHOBAHMU TakoW MHGPOpMALMKM (PU3MUECKOMY JHUIY (CYOBEKTY
NEPCOHANIbHBIX JAHHBIX), B TOM 4ucje ero ¢haMuiusi, UMs, OTYECTBO, I'OJl, MECIIl, AaTa U
MECTO pOXIEHUA, aApeC, CEMEWHOE, COIMAIbHOE, HWMYILIECTBEHHOE IOJOXKEHUE,
oOpa3zoBanue, mnpodeccus, JI0XOJbl, TMACIOPTHBIE JIaHHbIE, TPYJOBas  KHHUXKKA,
ceuzaerenbecTBO 0 npucBoeHnn WHH, crpaxoBoe CBUAETENBCTBO TOCYAAPCTBEHHOTO
MEHCHOHHOTO CTpaxoBaHus, Apyras HHPOpMaIus;

— 00pa0oTKa MepcoHaNbHBIX JAHHBIX — JEUCTBUA (ONEpalru) C MEePCOHATHHBIMU
JaHHBIMHU, BKJOYas CcOOp, CHCTEMaTH3allMio, HAKOIUICHHE, XpaHEHHE, YTOYHEHHUE
(oOHOBJIEHHE, U3MEHEHHE), UCIIOIb30BaHUE, PACIIPOCTpaHEHUE (B TOM YHCIIE IMepeaady),
o0e3nnurBaHue, OJOKMPOBAHKUE, YHUUYTOKEHUE IEPCOHATIBHBIX JaHHBIX;

—  pacmpoCTpaHEHHE [EPCOHAJBHBIX [JaHHBIX — JCHUCTBUS, HAIpaBJICHHBIC Ha
nepesady MepCOHAIbHBIX JaHHBIX ONPEIEICHHOMY Kpyry JHI] (Iepenadya MepCoOHaIbHBIX
JTAHHBIX) WM HAa O3HAKOMJIEHUE C MEPCOHAIbHBIMHU JAHHBIMA HEOTPAHUYEHHOI'O Kpyra
JUL, B TOM u4uKcie OOHAapOJOBaHHWE IEPCOHAIBHBIX JAHHBIX B CpPEACTBaX MacCOBOM
uHpopMmanuu, pasMenieHue HWH(OOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX — CETSIX WU
MPEICTABICHUE JOCTYIA K MEPCOHAIBHBIM JaHHBIM KaKUM-JIMOO HHBIM CITIOCOOOM;

— HWCHOJNBb30BaHWE MEPCOHANBHBIX  JAHHBIX — JEWCTBUS  (omepauuu) C
IIEPCOHAJIBHBIMU JJTAHHBIMH, COBEPIIAEMBIE B LEJISIX NPUHATHS PELICHUN WM COBEPLICHUS
UHBIX JIEWCTBUN, MOPOXKIAIOUIMX IOPUAWYECKUE IOCIEACTBUS B OTHOLUEHUM CYOBEKTa
MEPCOHANBHBIX JaHHBIX WU JPYTUX JIAIl JIMOO MHBIM 00pa3oM 3aTparvBarolIuX MpaBa U
cB00O/BI CYyOBEKTA MEPCOHATBHBIX JAHHBIX WM JPYTUX JIULL;

—  3alIUTa MEPCOHAJIbHBIX JIAHHBIX — JEATENIBHOCTh 10 OOECHEUYEHUI0 ¢ MOMOUIBIO
JOKaJAbHOTO  PEryJupOBaHMs  MOpsiAKa  OOpaOOTKM  MEPCOHANBHBIX  JAHHBIX
OpPraHU3aAIMOHHO-TEXHUYECKUX MEp KOH(PHICHLHMATBHOCTH WH(OpPMAIMU O KOHKPETHOM
paboTHUKE, MOTYYEHHOU paboTOAATENIEM B CBSI3U C TPYAOBBIMU OTHOILLICHUSIMU;

— OJIOKMpOBaHME TMEPCOHAIBHBIX JAHHBIX — BPEMEHHOE IMpeKpauieHue coopa,
CUCTEMAaTU3alNH, HAKOTUICHHSI, NCTIOJIb30BAHMS, PACIIPOCTPAHEHHUSI IEPCOHAIBHBIX JaHHBIX,
B TOM YHCJIE UX [IEpEaayH;

—  YHUYTOXXEHWE IEPCOHAJBHBIX JaHHBIX — JEWCTBUS, B PE3yJNbTaTe KOTOPBIX
HEBO3MOKHO BOCCTAaHOBHUThH COJEpPKAHUE MEPCOHAIBHBIX JaHHBIX B HH(POPMAILMOHHON
CUCTEME TNEPCOHAJIbHBIX JaHHBIX WJIM B PE3yNbTaT€ KOTOPBIX YHUYTOXKAIOTCS
MaTepHabHbIE HOCUTENN MEPCOHANIbHBIX JAHHBIX;

— 00€31MYMBaHUE TEPCOHAJIBHBIX JAHHBIX — JCHCTBUSA, B pe3yibTaTe KOTOPBIX
HEBO3MOKHO ONPEIEIUTh MPUHAIICKHOCTh IEPCOHAIBHBIX JaHHBIX KOHKPETHOMY
pabOTHHKY;

— koH(puaeHNuanbHass uHPOpMalua — 310 wHPopManus (B JOKYMEHTHPOBAHHOM
WIM DJIEKTPOHHOM BHUJE), JOCTYN K KOTOPOW OrpaHUYMBAETCS B COOTBETCTBUU C
3aKOHOAATEeILCTBOM PD.

1.5.Pab0OTHUKM TpHU TOCTYIUICHUM HAa paboTy B YUYPEKICHUE OJDKHBI OBITh
03HAaKOMJIEHBI MOJ] pacucKy ¢ HacTosuuM [lonoxeHuem.

1.6.Hacrosimmee Ilonoxenue yrBepkaaeTcsi nupekTtopoM lleHTpa wu aelcTByeT 10
IPUHSATHUS HOBOTO.



1.7.Bo Bcem MHOM, HE OTOBOPEHHOM B HacTosiimeM [lomoxenun paboTogaTenb U ero
MPEACTaBUTENHU, a TaKKe PAOOTHUKU YUPEKIACHUS U UX MPEACTABUTENHN PYKOBOACTBYIOTCA
Konctutynuein PO, TpynoBeim kogekcom PO, @enepanbHbiM 3aKk0HOM «O MEPCOHATBHBIX
naHHeix» 152-®3 ot 27.07.2006 u apyruMH 3aKOHOJATEIBHBIMU W HOPMATHUBHO-
1paBoBbIMU aKkTaMu PO.

2. Coop, 00paboTKa U 3a1IMTA NMEPCOHATbHBIX JAHHBIX PA00THUKA

2.1.IlepconanpHble JaHHbIE pPAOOTHUKA OTHOCATCS K KOH(MUICHIIUATLHON
uHdopmaiuu. TpeboBaHus kK paboTe ¢ MePCOHATBHBIMU JAHHBIMHU paOOTHUKA YCTAHOBJICHBI
ct. 86 TpymoBoro koaexca P® u sBisstorcsa 00s13aTE€IbHBIMHU JIJII CTOPOH TPYJIOBOTO
OTHOIIEHUS.

2.2.00paboTKa MepCOHATBHBIX JaHHBIX MOXET OCYIIECTBIATHCS paboTOMaTEeNIeM TN
€ro MpPEeACTABUTEISIMU TOJBKO C COIJlacus paOOTHHKA, 3a HUCKIIOYEHHEM CIIy4aes,
MPEyCMOTPEHHBIX 1. 2.3. HacTosuiero [lonoxenus.

2.3.Cornacus paboTHHKA MTpH 00pabOTKe ero MepCOHATBHBIX JaHHBIX HE TPeOyeTCs B
ClIy4asix, Korja:

2.3.1.06paboTKa mepcoHaIbHBIX JAHHBIX pAaOOTHUKA OCYIIECTBIISIETCS HA OCHOBAaHUH
(denepalbHOrO 3aKOHA, YCTAHABIMBAIOIIETO €ro 1I€J1b, YCIOBHS MOJYyYEHHUS MEPCOHAIBHBIX
JaHHBIX M KPYI CYOBEKTOB, MEPCOHAJBHBbIE JAHHBIE KOTOPBIX MOAJIEKAT 00paboTke, a
TaKKe OIPEEIAIOIEr0 NOTHOMOUNS paboTOJATENs U €r0 IPeACTaBUTENIEH.

2.3.2.00paboTka MEepCOHAIBHBIX JAaHHBIX PAOOTHHKA OCYIIECTBISETCS B IEISAX
UCIIOJTHEHMSI IOTOBOPA, OJJTHOW U3 CTOPOH KOTOPOTO SIBIISIETCS caM pabOTHUK.

2.3.3.00paboTka TMEpCOHANBHBIX JAHHBIX pPaOOTHUKA OCYIIECTBISCTCA IS
CTAaTUCTUYECKUX WJIM UHBIX HAYYHBIX IIeJIel MPHU YCIOBUU 00S3aTEIbHOTO O0E3TMYMBAHUS
NEPCOHANBHBIX JaHHBIX.

2.3.4.00paboTka TMEpPCOHANBHBIX JaHHBIX pPaOOTHHWKA HEOOXOAWUMa IS 3allUThI
KU3HU, 3[I0pPOBbs WJIM MHBIX )KU3HEHHO Ba)KHBIX MHTEPECOB PaOOTHHKA, €CIIM TOIy4YCHHE
corjacusi pabOTHUKA HEBO3MOXKHO.

2.4.OcymiectBnsieTcsi 00pabOTKa MEPCOHANBHBIX JAHHBIX pPaOOTHWKA, MOJIEkKAIIast
OMyOJIMKOBAaHUIO B COOTBETCTBHH C (peiepaibHbIMKU 3aKOHAMHU.

251Ilpn moctymneHun Ha paboTy B YUpekKACHHE PAaOOTHUK MPEICTaBISCT
paboTOIaTEINIO0 WIH €T0 MPEACTAaBUTEIN0 EPCOHANIBHBIE TaHHbIE O ce0e B TOKYMEHTAIbHON
dbopwme:

—  macnopr rpaxaanuHa PO;

— TPYAOBYIO KHUXKY, 3@ HCKJIIOYEHHEM CIIy4yaeB, KOTJa TPYIOBOW JOTOBOP
3aKJIIOYAETCS  BIEPBbIE WM PAaOOTHUK TMOCTymaeT Ha paboTy Ha  YCIOBHSX
COBMECTUTEIBCTBA;

—  CTpPaxoBO€ CBUJIETEIBCTBO IOCYIaPCTBEHHOIO MEHCUOHHOTO CTPAaXOBaHUS;

— UWHH;

—  JIOKYMEHTBl BOMHCKOTO ydeTa — JJii BOEGHHOOOSI3aHHBIX W JIUI], MOJUIekKAIIUX
NPU3bIBY HA BOCHHYIO CITYKOY;



—  JIOKyMeHT 00 o0pa30BaHHH, O KBaTU(UKALNN WIH HAJTUYUU CTICIUATBHBIX 3BaHUM
Opy TOCTYIUICHMM Ha paboTy, TpeOYIOIIyI0 CHelUalbHBIX 3HAHUM WA CIEIHATbHON
MOJATOTOBKU;
—  MEJUIMHCKOE 3aKII0OUYEHHE O BO3MOXKHOCTH BBINOJHATH pabotry B lLleHTpe mo
JOJKHOCTH, Ha KOTOPYIO OH IIOCTYIIAET.
—  CHpaBKy 00 OTCYTCTBUU CYJUMOCTH.
2.6.Ilocne Toro kak paboromareneM OyAeT NPHUHATO pEIICHHE O IpHUEMe
paboTHHKa Ha PabOTy B yuUpexJAeHHE, a TaKKe BIOCIEJICTBUU B IMPOIIECCE TPYIOBOM
NESATEIbHOCTH K JIOKYMEHTaM, COJEpaIliM TMepCOHAIbHbIE JaHHbIE PaOOTHHKA, TaKkKe
OyIyT OTHOCHUTBHCS:
—  TPYJOBOI IOrOBOp M MpHKa3 0 MpueMe Ha padoTy;
— CBEIEHHS O TOOLIPEHUSX W HarpaXJCHUsIX (HaJIMYME TMOYETHBIX IpamoT,
0J1aro/TapCTBEHHBIX MMHUCEM, YIOCTOBEPEHUI O BETEPAHCTBE U Ap.);
—  MpUKa3bl 00 U3MEHEHUHU YCIOBHUI TPYJIOBOTO JOTOBOPA;
— Kaproyka yHubuiupoBaHHoi (opmel T-2, yTBepxkieHHash MOCTAHOBJICHUEM
I'ockomcraTta Poccum ot 05.01.2004 Ne 1;
—  JUYHOE JEeJO0;
— CBEIEHHUS O CEMEHHOM IOJIOKEHUU (CBUAETEIBCTBO O Opake, pacTOp:KEHUU
Opaka);
—  CBEACHMS O HAIMYMHU JIETeH (CBUIETENIBCTBO O POXKICHUU peOEHKA);
—  CBeJleHHs 0 OEPEeMEHHOCTH KEHIIUHBI (CIpaBKa 0 OEPEMEHHOCTH);
—  CBeJIeHHs 00 MHBAJIMAHOCTH (YIOCTOBEPEHHE NHBAIN]IA);
—  CBEJICHHMS O JOHOPCTBE (CIpaBKa O claye KPOBH, YAOCTOBEPEHUE TIOHOPA);
—  CBEJEHHUS O COCTaBE CEMbHU (CIPaBKa O COCTaBE CEMbH);
—  CBEJICHHUS O JOXOJI€ C MPEAbIAYIIEro Mecta paboThl (CIIpaBKa);
—  JIpyrue AJOKYMEHTHI.
2.7.Eciu mepcoHaldbHBIE JaHHBICE PAaOOTHUKA, BO3MOXKHO, TIOJIYYUTh TOJBKO Y
TPETbEeW CTOPOHBI, TO pabOTOAATENh YEPE3 CBOETO MPEACTABUTENS YBEIOMIISIET paOOTHHKA
00 TOM HE MEHee 4YeM 3a Tpu pabouux JHSA U MOJy4daeT OT pabOTHUKA MUCBMEHHOE
cornacue (Jinbo MUCbMEHHBINM OTKa3), KOTOPOE TOT JOJKEH J1aTh B TEUEHUE MATH pabounx
JTHE ¢ MOMEHTa NOJy4yeHuss OT paboTojaTesis COOTBETCTBYIOLIEro YyBedomiieHUs. B
MUCbMEHHOM YBEJIOMJICHUU pabOTOaTENh JOJDKEH TTOCTaBUTh PAOOTHHUKA B U3BECTHOCTH O
MOCJIEJICTBUSIX OTKAa3a B Iau€ UM COTJIACUs Ha MOJTYYEHUE MEPCOHANBHBIX JIAHHBIX, BKIIOYas
OTKa3 B IIpUeMe Ha padoTy.
2.8.Paboronarenib U €ro MpeACTaBUTENH, MOJydarolire B 00paboTKy MepCcOHAIbHbBIE
JaHHbIe pa0OTHUKA, 00s13aHBI COOJIONATh KOH(PUIAECHIUAIBHOCTh HMH(OpManuu. JlanHHoe
NpaBUJIO HE paclpocTpaHseTcs Ha OOMEH NEePCOHAIbHBIMU JAHHBIMU PaOOTHUKOB B
NOPSIJIKE, YCTAHOBJICHHOM (peiepaibHbIMU 3aKOHAMHU.
2.9.3amuTa MNepCcoOHANbHBIX JaHHBIX paOOTHHMKA OT HENPaBOMEPHOTO  HX
UCIIOJIb30BaHUs, YTpaThl o0ecreunBaeTcss paboToAaTeNeM 3a CUeT €ro CPeACTB B MOPSIIKE,
YCTaHOBJICHHOM TpyI0BBIM KOJIeKCOM P®, nHbiMU (heepaibHBIMU 3aKOHAMM.
3. XpaHeHHe NEePCOHAIBHBIX JAHHBIX PA00THUKA



3.1.IlepconanpHple JaHHbIE PAOOTHUKOB YUYPEKICHHS XpaHATCS Ha OyMaKHBIX
HOCHUTENISIX B KaOWHETe JeNoNnpou3BOJCTBA. JIIsi 3TOro HCMONB3YIOTCA CIELHAIBHO
o0opynoBaHHbIe MKahbl U Ce(bl, KOTOPbIE 3aKPHIBAIOTCSA HA KIIIOY, MIPU HEOOXOJIMMOCTHU
oneuyatbiBatoTcs. Kimtoy ot mkagoB u ceidoB, B KOTOPHIX XPAHITCS NEPCOHATBHBIC TAaHHbBIE
PaOOTHUKOB YUPEXKICHUSI, HAXOJIUTCS Y CEKpeTaps.

3.2.KoHkpeTHble 00s13aHHOCTH 10 00pabOTKe, XpPaHEHUIO W BbIJIaue MEPCOHATBHBIX
JAHHBIX PAOOTHUKOB: JUYHBIX €], TPYJAOBBIX KHIKEK (IyOJIMKAaTOB TPYAOBBIX KHUKEK),
UHBIX JOKYMEHTOB, OTPa)KalOIIUX MEPCOHAJIBHBIC JaHHBIE PaOOTHUKOB, BO3NATAIOTCS IO
NpUKa3y Ha KOHKPETHBIX MpEACTaBUTENCH paboTonaTeNss U 3aKpeIUIsIOTCS B TPYIOBBIX
JIOTOBOpax, 3aKJIF0UYAEMBIX C HUMH, ¥ TIOJDKHOCTHBIX HHCTPYKIIUSX.

3.3.B oTHOLIEHNH HEKOTOPHIX JOKYMEHTOB JCHCTBYIOIIMM 3aKOHOJATENbCTBOM PD
MOTYT OBITh YCTaHOBJICHBI UHbIE TPEOOBAHUS XPAaHEHUs, YEM MPEAYCMOTPEHO HACTOSIINM
[TomoxkxenneM. B Takux ciydasx paOoToAaTrens M €ro MpeaCTaBUTENN PYKOBOACTBYIOTCS
paBUJIaMH, YCTAHOBJIEHHBIMU COOTBETCTBYIOIIIMM HOPMATUBHBIM aKTOM.

3.4.CBenenust 0 pabOTHUKAX YUPEXKJIECHUS MOTYT TaK)KE€ XPAaHUTHCS Ha 3JIEKTPOHHBIX
HOCUTEJISIX, JOCTYI K KOTOPbIM OFPaHUYEH MapoJieEM.

3.5.PaboTonaTens U ero npeacTaBUTENM OOECHEUMBAIOT OrpaHUYEHUE JOCTyNa K
NEPCOHAIBHBIM JIaHHBIM PAOOTHUKOB JIMLAM, HE YIIOJTHOMOYEHHBIM 3aKOHOM.

3.6.JlocTyn K mepcoHaJbHBIM JaHHBIM PA0OTHUKOB 0€3 CHEUAIbHOTO pa3peleHus
paboToaTens UMeI0T paOOTHUKY, 3aHUMAIOIINE B YUPEXKICHUU CIEAYIOLINE JOKHOCTH:

—  IJIaBHBIA OyXranrep;
—  CEeKpeTapsb.

3.7.1lpu monyyeHUH CBEACHUMN, COCTABIISIIOIIMX [EPCOHAIbHBIE JaHHbIE paOOTHHUKA,
BBIILICTIEPEUNCIICHHBIE JIUI[a MMEIOT MPaBO MOJy4yaTh TOJIBKO T€ IMEPCOHAIbHbIE JTaHHBIC
pabOTHUKA, KOTOPbIE HEOOXOAUMBI JJIsl BHIMOIHEHNUS KOHKPETHBIX (PYHKLMHA, 3aJaHUI MTpU
MIOJTHOM COOJTIIOJIEHUH KOH(PUIEHIIUAIBHOCTH.

4. llepenaya nepcoOHAJBHBIX JAHHBIX PA0OTHUKA

4.1.1lpu mnepenaye MepcOHANbHBIX JaHHBIX pa0OTHHKA paboTojaTenb 00s13aH
coOmoniath caeayromue Tpedosanus (ct. 88 TpynoBoro koaekca PO):

4.1.1.He cooOmarh MNepCOHANIbHBIC JaHHbIE PAOOTHUKA TPEThEeW CTOopoHE Oe3
NUCbMEHHOIO COrJlacus pa0OTHHKA, 32 UCKIIIOUEHHEM CIIy4aeB, KOTJIa 3TO HEOOXOIUMO B
HesIX MNPeaynpekIeHUss yrpo3bl KM3HU U 340pPOBbIO pa0OTHHKA, a TAaKXKE B CiIydasx,
YCTAHOBJICHHBIX (ellepaqbHbIM 3aKOHOM. YUMThIBas, 4To TpynoBod kojaekc PD He
ONpEeNeNsieT KPUTEPUU CUTyallMil, NPEACTABISIONIMX Yrpo3y >KU3HU WM 3I0POBBIO
paGoTHHKa, paboTojgaTellb B KaXXJIOM KOHKPETHOM Ciydae JellaeT CaMOCTOATEIbHYIO
OLICHKY CEPbE3HOCTH, HEMHUHYEMOCTH CTEIIEHM TakoW yrposel. Ecmm xe muno,
oOpaTuBILI€eCs C 3alpoOCOM, HE YIOJHOMOYEHO (eaepaabHbiM 3aKOHOM Ha IOIY4YECHHE
MIEPCOHANILHBIX JaHHBIX PaOOTHHKA, TUOO OTCYTCTBYET MUCHbMEHHOE COTJacue pabOTHHKA
Ha TPEIOCTaBICHHE €ro IMepPCOHAIbHBIX CBEIEHUH, OO, MO MHEHHI0 paboTojaTelNs,
OTCYTCTBYET yIpo3a *KU3HHU WIH 3JI0POBBI0 paOOTHUKA, pabOTOdaTENh 00s13aH OTKa3aTh B
NPEIOCTABIECHUN TMEPCOHANBHBIX JAaHHBIX JUIYy, OOpaTUBLIEMYCS C 3alpOCOM, U BbIIATh
NMCbMEHHOE yBeJOMJIEHHE 00 0TKa3e B MPEIOCTaBICHUH MEPCOHATBHBIX JaHHBIX.

4.1.2.He coobmiaTe nepcoHajbHbIC JaHHBIE PAaOOTHHKA B KOMMEPYECKHUX IEsx 0e3
€ro MMCbMEHHOTO COTJIACHS.



4.1.3.IlpenynpeanuTb YHNOJTHOMOYEHHBIX JIUI, MOJYYAIOINX MEePCOHANbHBIE TaHHbIC
pabOTHHKA, O TOM, YTO 3TH JaHHBIE MOTYT OBITh HCIIOJB30BaHbl JIMIIb B IENAX, IS
KOTOPBIX OHU COOOIICHBI, U TPeOOBATh OT 3TUX JIHII MOJITBEPHKACHUS TOTO, YTO ITO MPABHUIIO
COOJIFOIEHO.

4.1.4.OcymiecTBiATh Tepenady IMEepCOHANbHBIX JaHHBIX paOOTHUKAa B Mpenenax
OJTHOTO paboTOIaTeNsl B COOTBETCTBUH ¢ HacTosimuM [lonoxxenuem.

4.1.5.Pa3pemTh JOCTYII K MEPCOHAIBHBIM JaHHBIM PaOOTHUKOB TOJIBKO CIELHUATBHO
YIOJIHOMOYEHHBIM JIMIIaM, MPH 3TOM YKa3aHHbIC JUIA JAODKHBI MMETh IMPaBO MOJIy4aTh
TOJILKO T€ TEpPCOHANBHBIC JaHHbIE PAOOTHHKA, KOTOPbIE HEOOXOIWMBI I BBIMOJHEHUS
KOHKPETHBIX (DYHKIIHIA.

4.1.6.He 3ampammBath HH(QOpPMAIMIO O COCTOSHMM 3J0pPOBbs paOOTHHKA, 3a
UCKJIIOYCHHEM TE€X CBEJCHHI, KOTOPbIE OTHOCSTCS K BOMPOCY O BO3MOKHOCTH BBITIOJTHEHHUS
pabOTHUKOM TPYI0BOW (DYHKIIUH.

4.1.7.IlepenaBaTth MEpCOHAJbHBIE JaHHbIE pPAOOTHMKA €ro MPEIACTaBUTENSM B
NOpSZKE, YCTAHOBJIEHHOM TpynoBeIM KoaekcoM u HactoaummM llonoxenuem, wu
OTrpaHUYMBATh 3Ty MH(GOPMALMIO TOJBKO TEMHU IEPCOHAIBHBIMU JAHHBIMH DPaOOTHHKA,
KOTOpbI€ HEOOXOUMBI JJIs BBITIOJHEHUSI YKa3aHHBIMU MPEICTAaBUTENAMU UX (PYHKLIUH.

5. O0513aHHOCTH ¥ OTBETCTBEHHOCTH PA0OTHUKA U padoToaaTe s

5.1.B nensix obecnedeHus: JOCTOBEPHOCTH MEPCOHAIBHBIX JIAHHBIX PAOOTHUK 00s13aH:
-TIipy TIpueMe Ha paboTy MPEIOCTaBUTh PYKOBOJUTEIIO WU €r0 YIOJHOMOUYCHHBIM JIHIIAM
TIOJTHBIE M IOCTOBEPHBIE JaHHBIC O ceOe;

-B Clydyae W3MCHCHHUS CBEJCHUMN, COCTABJAIONINX IEPCOHAIBHBIE JaHHBIE pPabOTHUKA,
HE3aMEJINTEIbHO TPEIOCTaBUTh JIaHHYI0 HWH(POPMAIMIO PYKOBOIUTETIO WA  €T0
YIOJTHOMOYEHHBIM JIAIIAM.

5.2.PaboTonaTenp 1 ero yIoJIHOMOYCHHBIC TIPEICTABUTEIIN 00SI3aHbI:

5.2.1.0cymiecTBIsITh 3aUTY MEPCOHATBHBIX TAHHBIX PA0OOTHHKA.

5.2.3.00ecmeunTh XpaHeHHEe TEPBUYHON YUETHOU JOKYMEHTAIMH M0 y4eTy TpyAa |
€ro OIUIaThI, K KOTOPOH, B YACTHOCTH, OTHOCATCS IOKYMEHTHI 10 y4eTy KaJpOB, JOKYMEHTHI
M0 YYETYy MCTOJB30BaHMs pab0vero BpEMEHHU U PacueToB ¢ paOOTHUKOM TIO OIjlaTe Tpyaa
Ap.

5.2.4.3anonHenre JOKyMEHTAIIUH, COJIeprKalllel epCOHANIbHbBIE JaHHbIe PaOOTHUKA,
OCYIIECTBIISITh B COOTBETCTBUU C YHUDUIIMPOBAHHBIMU (pOopMaMU TEPBUYHOM yUETHOU
JOKYMEHTAIIMU 110 Y4YeTy TpyAa W €ro OIUIaThl, YTBEPKICHHBIMUA TIOCTAHOBJICHUEM
['ockomcrara Poccun ot 05.01.2004.

5.25.B mnopsgke, mnpeanycMoTpeHHoM cT. 14 ®enepanbHoro 3akoHa «O
MIEPCOHAJILHBIX JAaHHBIX», COOOMUTH PabOTOMATEII0 WM €r0 3aKOHHOMY IPEACTaBUTEITIO
UH(OPMAITUIO O HAJUYHMH TICPCOHAIBHBIX JAHHBIX, OTHOCAIIUXCS K PaOOTHHUKY, a TaKkKe
MIPEIOCTAaBUTh BO3MOXKHOCTH O3HAKOMJICHHSI ¢ HUMH TIPH oOpamieHruy pabOTHUKA WIIA €TO
3aKOHHOTO TPEJCTaBUTENS, JTUOO B TEUCHHE NECATH PabodymxX IHEH C JaThl MOJYYCHUS
3ampoca pabOTHUKA WU €T0 3aKOHHOTO MPEJICTaBUTEIIS.

5.2.6.B cnyuae oTkaza B TMPEJOCTABICHHH pPAOOTHUKY WIA €ro 3aKOHHOMY
MPEACTaBUTENI0 NIpU  OOpalieHnu 00 TpU TMOJYyYEeHUH 3ampoca pabOTHHUKA WIH €ro
3aKOHHOTO TPEACTaBUTENS MHGOPMAIIMKA O HAIMYUU MEPCOHATBHBIX JTaHHBIX O PaOOTHHKE,
a TaKkKe TaKUX TMEPCOHANBHBIX JAaHHBIX JaTh B MHCHbMEHHOW (hOpME MOTUBHPOBAHHBIN



OTBET, COJEpKallUil CChUIKY Ha mnoJjioxkeHue 4. 5 cr. 14 ®DenepanbHoro 3akoHa «O
NEPCOHANIBHBIX JaHHBIX» WM MHOTO (penepaibHOro 3aKOoHa, SIBISIOLIErocs OCHOBaHUEM
JUIsl TAKOTO OTKAa3a, B CPOK, HE MPEBBIIIAIONINN ceMH pabouyux JIHEH co JHsS oOpaleHus
pabOTHHUKA WM €ro 3aKOHHOTO TMpEeJCTaBUTENS, MO0 C JAaThl MOJY4YEHHUS 3ampoca
pabOTHHKA WJIM €T0 3aKOHHOTO MPE/ICTaBUTEIIS.

5.2.7.be3B03Me3THO TIPEIOCTaBUTh PA0OOTHHUKY WJIM €r0 3aKOHHOMY MPEJICTaBUTEIIO
BO3MOKHOCTh O3HAKOMJICHHUS C MEPCOHAILHBIMU JAHHBIMU PA0OTHHKA, & TAKKE BHECTHU B
HUX HEOOXOJUMbIE W3MEHCHHUS, YHHYTOXHUTh WJIH OJOKHPOBATh COOTBETCTBYIOIIUE
NEPCOHANILHBIE  JaHHBIE 10 TMPEAOCTABICHUH pPAOOTHUKOM WIIA €r0  3aKOHHBIM
MPEICTAaBUTEIIEM CBEACHHM, MOATBEP)KIAIONINX, YTO IMEPCOHAIBHBIC JAaHHBIE PAOOTHHKA
SIBJSIFOTCS. HETIOJHBIMH, YCTapEeBIINMH, HEAOCTOBEPHBIMH, HE3aKOHHO MOJy4YeHHBIMUA. O
BHECCHHBIX M3MECHECHMSIX M TIPEIMPUHATHIX Mepax paboToIaTe b UIH €r0 YIOJIHOMOYCHHBIE
JuIa o0s3aHbl YBEIOMUTh PAOOTHHKA WIIM €r0 3aKOHHOTO MPEACTABUTENS W TPETHUX JIUII,
KOTOPBIM NIEPCOHATILHBIC JIaHHbIE pA0OTHUKA OBLIN MEpEAaHbl.

5.3.B mensx oOecrieyeHuss mpaB U CcB0OOJ paboTHUKA paboTodaTelib U €ro
MPEACTaBUTENIN MPU 00padOTKE MEPCOHAIBHBIX JTAHHBIX PA0OTHHKA 00sI3aHBI COOIIOIATh
cIeAyroIme TpeOOBaHNS:

5.3.1.00paboTka  TEpPCOHAIBHBIX JAaHHBIX  pabOTHHKA OCYILECTBIISIETCS
UCKIIIOUMUTENILHO B LENSAX OOecreyeHus: COOJIIOICHUS] 3aKOHOB M HMHBIX HOPMATHBHBIX
MPaBOBBIX AKTOB, COJCUCTBUU PaOOTHHUKY B TPYAOYCTPONUCTBE, OOYUCHUHN U MPOJABUKCHUU
no ciyx0e, obecrneueHUs JUYHOM O€30MacHOCTU pab0OTHHKA, KOHTPOJIA KOJIMYECTBA U
KauyeCTBa BBIMOJTHAEMON pabOThI M 00€CIIeUeHNs COXPAaHHOCTH MMYIIECTBA pabOTOaATENS,
pabOTHHKA M TPETHUX JIHII.

5.3.2.1lpu ompeneneHnn odbeMa W coaep)kaHUs 00pabaThIBAEMbBIX MEPCOHATBHBIX
JTAHHBIX PaOOTHWKA paboTOMaTeNh M €ro MPEJACTABUTEIN JOJDKHBI PYKOBOACTBOBATHCS
Koncturyuuenn P®, TpynoBeiM koaekcom PO, OenepanbHbiM 3akOHOM «O MEPCOHATBHBIX
naHHbBIX» 0T 27.07.2006 Ne 152-®3 u unbiMu (heaepaibHBIMUA 3aKOHAMH.

5.3.3.Bce mepcoHanbHble AaHHBIE paOOTHHKA PabOTOAATENb M €ro MPEeACTaBUTEIH
00s13aHbI TIOJTy4aTh TOJBKO JIMYHO Y paboTHHKa. Eciu mepcoHanabHble HaHHBIE paOOTHHUKA
BO3MOYKHO TIOJIYYUTh TOJBKO Y TPEThEW CTOPOHBI, TO PAOOTHUK JIOJDKEH OBITh yBEIOMIICH
00 3TOM 3apaHee U OT HEero JOJDKHO OBITh MOJYy4eHO MUChbMEHHOe corjacue. PaboTomarens
W €ro TNPEICTABUTENN JIOJDKHBI COOOIIUTh PaO0OTHUKY O IeNX, MpeArnojaraeMbix
UCTOYHUKAX U CMOCO0ax TMOJy4YeHUs TEPCOHANBHBIX JaHHBIX, XapaKTepe MOJIeKaIInX
TIOJIYYCHHUIO TIEPCOHATBHBIX JaHHBIX (Hampumep, opopmiieHHe 3ampoca Ha TPEKHEE MECTO
paboThl pabOTHHMKA B LEJAX BBIICHEHUS €ro mnpodecCHOHaIbHBIX KAayecTB, 3ampoca B
y4eOHOE 3aBeIeHHEe O MOJJIMHHOCTU JTOKYMEHTa 00 00pa3oBaHMM U T.II.) U TMOCJIEACTBUIX
OTKa3a paOOTHHKA JaTh MUCHbMEHHOE COTJIACHE Ha UX MMOJIy4YeHHE.

5.3.4.PaboToiatesib M €r0 TMPEACTaBUTEIM HE HWMEIOT TIpaBa MoJiydaTbh U
00pabaTeiBaTh MEPCOHAIBHBIC JaHHBIC PAa0OOTHUKA O €Tr0 MOJUTHYSCKHUX, PEITUTHO3HBIX U
WHBIX YOEXKIEHUAX M YaCTHOM >KM3HU. B ciydasx, HEMOCPEICTBEHHO CBS3aHHBIX C
BOIIPOCAMU TPYAOBBIX OTHOIIEHUH, B cooTBeTcTBUU cO CT. 24 Konctutynuu PO
PYKOBOJIUTEIH U €T0 MIPEACTABUTENN BIIPABE MOIyYaTh U 00padaThiBaTh JAHHBIE O YaCTHOMN
KU3HHU paOOTHHUKA TOJIBKO C €r0 MUCHMEHHOTO COTJIACHSI.

PaGoTtomaTenr W ero mnpeACTaBUTENM HE HMMEIOT MpaBa TMoJydaTb W 00padaThIBaTh
NIEPCOHANIbHBIE JJaHHBIE PA0OTHUKA O €r0 YICHCTBE B OOIECTBEHHBIX OOBEIUHEHUAX WU



ero npo¢COO3HON NeATEIbHOCTH, 3a MCKIYEHHEM CIy4yaeB, MPeayCMOTPEHHBIX
(denepanbHBIM 3aKOHOM.

5.4.JIunia, BUHOBHBIE B HApYyLIEHUU HOPM, PETYJIUPYIOLIUX MOJydyeHue, 00padboTKy U
3alUTy TEPCOHAIBHBIX JaHHBIX pa0OTHUKA, MPHUBIEKAIOTCS K JAWCLUUIUIMHAPDHOW U
MaTepuaIbHOW OTBETCTBEHHOCTH B MOPSJIKE, YCTaHOBIEHHOM TpynoBeiM KojaekcoM PD u
UHBIMU  (efepaibHbIMU 3aKOHAMM, a TaKXKe IPHUBIECKAIOTCS K TPakJIaHCKO-TPaBOBOM,
aIMUHHACTPATUBHOM M YTOJOBHOM OTBETCTBEHHOCTHM B IIOPSAAKE, YCTAaHOBJIECHHOM
dbeneparTbHBIMU 3aKOHAMH.

5.5.HenpaBomepHbIil 0TKa3 pyKOBOAUTENS YUPEKACHHUS HCKIIOUNUTH WM HCTIPABUTH
NIEPCOHAJIbHBIE JTaHHbIE PA0OTHUKA, a TAKXKe JII000E MHOE HApYIICHHE MpaB padOTHHUKA Ha
3alIUTy TEPCOHAIBHBIX JAHHBIX BJIEYET BO3HMKHOBEHHE Yy pabOTHUKaA MpaBa TpeOOBATH
yCTpaHEHHUs] HapyLICHUS €ro MpaB M KOMIICHCALMU NMPUYMHEHHOTO TaKUM HapyIICHHEM
MOpaIbHOTO BpE/a.

5.6.PaboTHMK  HeceT  OTBETCTBEHHOCTh 3a  JIOCTOBEPHOCTb  JIOKYMEHTOB,
COCTaBIISIIOIMX  €r0  IEepCOHAJbHbIE  JaHHbIE, B  MOPSJKE, YCTAaHOBJIECHHOM
3aKOHOAATENBCTBOM POD.

5.7.Jluna, BHUHOBHBIE B HapyuieHHMH TpeboBanuii PexepanbHoro 3akoHa «O
NEPCOHAIBHBIX JAHHBIX», HECYT TPaXJaHCKYI0, YrOJOBHYI, aJIMHHHCTPATHBHYIO,
JUCHMIUIMHAPHYIO U UHYIO [IPEIyCMOTPEHHYIO 3aKOHOAATENbCTBOM PD OTBETCTBEHHOCTB.

6. [IpaBa paboTHHKA MO 3aIUTE MEPCOHAIBHBIX JaHHBIX

6.1.PaGOTHUK WMeEeT TpaBO Ha TOJYyYECHHWE CBEACHHA O CBOUX TIEPCOHAIBHBIX
JTAHHBIX HAXOJAIIUXCS Ha XpaHEHWH y paboTojaTeNsl M €ro MpecTaBUTENeH, TpeOoBaTh
YTOYHEHHUS CBOMX NMEPCOHATBHBIX JTAHHBIX, UX OJIOKMPOBAHHS WU YHUUYTOKEHUS B ClIydae,
€CIM OHM SBIIAIOTCS  HEMOJHBIMH, YCTApEBIIUMH, HEIOCTOBEPHBIMH, HE3aKOHHO
MIOJIYYCHHBIMA WJIM HE SIBJISIOTCS HEOOXOJWMBIMU JIJISI BBITIOJHEHUS PAOOTHHUKOM CBOUX
TPYIOBbIX GYHKIUNA. A Takke MPUHUMATh MPEIyCMOTPEHHBIE 3aKOHOM MEpPhI MO 3alUTe
CBOUX TIPaB.

6.2.CBenileHUs O HAJIMYWMU TIEPCOHAIBHBIX JAHHBIX JOJKHBI OBITH TMPEIOCTABIICHBI
pabOTHUKY TO €ro 3ampocy B JIOCTYMHOW ¢opMe, B HUX HE JIOJDKHBI COJEPKATHCA
NIePCOHANIbHBIE JIAHHBIE APYTUX PAOOTHUKOB.

6.3.JlocTynm K CBOMM MEPCOHAIBHBIM JAHHBIM MPEIOCTABISETCS PAOOTHUKY WIIH €ro
3aKOHHOMY MPEJCTABUTEII0 pabOTOATEIeM WM €ro MPEICTABUTENIIMHU TIPH  OOpalieHun
700 TPHU TMOMYYSHHH 3ampoca paOOTHHKA WM €ro 3aKOHHOTO MpeICTaBUTENs. 3ampoc
JOJDKEH COJIepKaTh HOMEP OCHOBHOTO JIOKYMEHTA yIOCTOBEPSIOIETO JUIYHOCTh paOOTHHUKA
WM €r0 3aKOHHOTO TPEACTaBUTENSA, CBEACHHUS O JaTe BbIJaue yYKAa3aHHOTO JOKyMEHTa U
BBIJIABIIIEM €T0 OpPraHe W COOCTBCHHOPYYHYIO MOANKCH PAOOTHHWKA WM €ro 3aKOHHOTO
npeacTaBUTeNs. 3alpoc MOXKET ObITh HaNpaBJIeH B AJIEKTPOHHOM (opMe U MOJNUCaH
AIEKTPOHHOM 1TU(POBOI MOANMUCHIO B COOTBETCTBUU C 3aKOHOAATEIHCTBOM PD.

6.4B mensx oOecrnedeHHs] 3allUThl MEPCOHANBHBIX JAHHBIX, XPAHAIIUXCS B
yapexAeHUN paOOTHUK UMEET IIPaBo Ha:

6.4.1.1Tonayr0 MHGOPMALIUIO O CBOMX MEPCOHAIBHBIX JAHHBIX W 00pabOTKe ITHUX
JAHHBIX Pab0OTOMATENIEM U €T0 YIIOTHOMOYEHHBIMH JIMIIAMH.

6.4.2.CB0OOOHBIN OECIUTATHBINA JOCTYN K CBOMM NEPCOHAJILHBIM JAHHBIM, BKJIIOYAs
mpaBO Ha TIOJyYCHHE KOMWUW JIO0OM 3amucCH, COJAEpXkAIled MepPCOHAIbHBIE JIaHHbBIE



paOoTHMKAa  3a  HMCKJIIOYEHHEM  CIIy4aes, OPEeIyCMOTPEHHBIX  (heaepanbHbIM
3aKOHOJIaTEJILCTBOM.

6.4.3.TpeboBaTh UCKIIIOUEHHE UM MCIPABIICHUE HEBEPHBIX WUJIU HEMOJHBIX JaHHBIX.
[Ipn oTkKaze pyKOBOAMTENS WJIA €ro NpeICTaBUTENIed HCKIIOYUTh WIM HCHPABUTh
NEepPCOHANIbHBIE JaHHble pPAOOTHUK UMEET TMpaBO 3asiBUTh B MNHUCbMEHHON (opme
PYKOBOJMTENIO O CBOEM HECOIJIaCMU C COOTBETCTBYIOIIMM OOOCHOBAaHHEM TaKOIO
Hecornacusi. llepcoHanbHble JaHHBIE OLIGHOYHOTO XapakTepa pabOTHUK HUMEET IMpPaBo
JIOTIOJTHUTD 3asIBIICHUEM, BBIPAXKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3pEHUSI.

6.4.4. TpeboBath 00 W3BEIICHUU PYKOBOAMTEIIEM WU €T0 TMPEACTABUTEISIMU BCEX
JML, KOTOPBIM paHee ObUIM COOOLIEHbI HEBEPHBIE WJIM HEMOJIHBIE MEPCOHAIBHBIE JaHHBIC
paboTHHKa, 000 BCEX MNPOU3BEACHHBIX B HHUX HWCKIIOYCHHSIX, HWCHPABICHUSIX WJIIU
JOTNOJTHEHUSX.

6.4.5.00xanoBatb B CyJ JIOObIE HEMpPAaBOMEpPHBIC NEHCTBUS WM O€3AeHCTBHS
PYKOBOJUTENS WINM €r0 YHOJHOMOYEHHBIX JIMII NIPU XpaHEHUH, 00pabOoTKe M 3allluTe €ro
NEPCOHAIBHBIX JaHHBIX.



